USING INITIAL ARTICLES ON BIBLIOGRAPHIC RECORDS

Introduction

Initial article usage in titles (in English language materials, the words “a”, “an”, “the”; see complete list including other languages attached) causes much confusion for catalogers since the practice varies from field to field on MARC bibliographic records. Proper sorting and filing of access points for title entries (including series and author/title forms) is affected by the correct use and indicator coding of initial articles.  Most indexing/searching problems occur when articles are used in fields or subfields that can not accommodate them (e.g., 246; subfield |t in author/title added entries) and in fields where the indicator values are incorrectly coded (causing the system to file on the initial article when indexing the title).  Initial article applications are prescribed by AACR2, the Library of Congress (LC), and OCLC format documents; these practices are reflected by the guidelines in this document. 

The following guidelines should be followed when editing or entering initial articles in title fields/subfields.  

Initial articles in variable fields

130:  [Authority controlled]  Do not enter initial articles in the 130 uniform title field; always use “0” for the first indicator.  

240:  [Authority controlled]  Do not enter initial articles in the 240 uniform title field; always use “0” for the second indicator.  

242:  Translation of title by cataloging agency; this rarely used title field follows the same initial article input guidelines for field 245 
245:  Title statement.  Initial articles are transcribed when they appear in the title proper of the item being cataloged.  The second indicator position contains a value that specifies the number of character positions associated with the initial article that are disregarded in the machine sorting and filing of the title.

The value for the number of nonfiling characters  =  the number of characters in the nonfiling article (including  any associated diacritical marks or special  

characters) + spaces, punctuation, and diacritics that precede the first significant word (i.e., the word under which you want the title to be indexed in the catalog).

If no initial articles are recorded or if punctuation, diacritics, etc. appear before a title that does not begin with an article, the second indicator is coded “0”. Also, any diacritic or special character associated with the first filing character or word is not included in the count of nonfiling characters.
 See examples below (for demonstration, only first indicator 0 used and subfield |a is assumed)

         Examples:  245 00   Bats in the belfry

                            245 00   --As time goes by

                            245 00   A is for apple  [“A” is  an integral part    

                                              of the title in this case so is not considered a nonfiling  

                                              article]
                            245 00   & fly to the Moon

                            245 00   “Gone with the wind” in pictures

                            245 00   A & P

                            245 00   [Diary]

                            245 00   Las Vegas at night

                            245 02   A strange turn of events

                            245 02   L’opera completa

                            245 02   L’´et´e
                            245 03   An unexpected visitor

                            245 03   Le Bureau

                            245 03   al-Mostatraf 
                            245 04   The law of desire

                            245 05   [The best years of our lives]

                            245 06   --the greatest gift

                            245 08   The … annual report of DPL

246:  Varying form of title added entry.  Since the 246 field has no filing indicators to accommodate nonfiling articles, do not use initial articles in subfield |a title entries unless the specific intent is to file on the article (e.g., 246 30   Los Angeles guide to the star’s homes). Initial articles in 246 fields are some of the major sources of title filing errors and should be deleted and the title entries corrected when found.

          Example:  246 30   The big deal  [will file in catalog under “the”]

                            Change to:

                           246 30   Big deal         [will now file correctly under “big”]

Also, especially watch for 246 fields in which the title subfield |a is entered after the “display text” subfield |i, as in:

                            246 1   |i At head of title: |a History Channel presents Ancient  

                                            mysteries of Egypt                                                                     

                                            [source stated: The History Channel…]

The only indexed element in this type of statement is the subfield |a title entry (subfield |i “display text” is ignored for indexing/searching purposes) so it is important that nonfiling articles be omitted from subfield |a title transcriptions

400-411:  [Authority controlled] DO NOT USE FOR CURRENT CATALOGING Name/title series statements in tracing form, pre-AACR2..  On pre-AACR2 copy, the title part of the series tracing was entered in subfield |t.  Initial articles should not be used.  

440:  [Authority controlled]  Series title traced directly (i.e., the form in which it appears in the cataloged item).  Initial articles may be recorded when they appear in the series title statement on the piece.  The second indicator value controls filing of the series title and follows the same rules as the 245 field second indicator (above).

490:  Series statement that is not traced, or traced in a different form from the way it appears in the cataloged item.  Initial articles may be transcribed as part of  490 series titles.  Since 490 is only searchable through keyword,  initial articles do not affect retrieval of these entries   

600-611:  [Authority controlled]   Subject added entries for personal, corporate, or meeting names. Uniform titles, title page titles, and series titles used in name/title subject added entries are recorded in subfield |t.  Do not enter initial articles in subfield |t.  

630:  [Authority controlled]  Subject added entry for uniform titles (e.g., names of journals, television programs, etc.).  Do not record initial articles in subfield |a or subfield |t (very rarely used).  The first indicator position should be “0”.  

700-711:  [Authority controlled]  Added entries for personal, corporate, or meeting names. Uniform titles, title page titles, and series titles used in name/title added entries are recorded in subfield |t.  Do not enter initial articles in subfield |t.  

730:  [Authority controlled] Added entry for uniform titles (e.g., names of journals, television programs, etc.).  For current cataloging do not record initial articles in subfield |a or subfield |t (very rarely used).  The first indicator position should be “0”.  If  catalog record has initial article in subfield |a , the first  indicator value must specify the number of nonfiling characters present (see 245 above for determining this number). 

740:  Title added entries for titles related to, or independent works (e.g., titles from the 505 contents field) contained within the cataloged item.  For current cataloging (including provisional records), 740 titles are entered without  initial articles and with the first indicator coded “0”.  On existing or retrospective catalog copy, initial articles may have been used,  in which case the first indicator value must specify the number of nonfiling characters used (see 245 above for figuring this number) or the title will not index  correctly.  Optionally, catalogers may delete initial articles from 740 entries and set first indicators to “0”.

760-787:  Linking entries that identify separately cataloged publications that are related in some way to the item you are cataloging( e.g., former or later titles of serials, translations, journal issues containing specific articles, etc.). The title proper from field 245 or uniform title from field 130 of the related record is entered in subfield |t. If subfield |t is recorded by itself (i.e., there is no subfield |a name heading from the related record), it is the first subfield entry in the 760-787 tags.  If a name heading from the related record is recorded in subfield |a, the related record title is recorded in subfield |t directly after that.  In either case, do not enter initial articles in subfield |t even if originally used in the title field of the related record

                Examples:  780 00  |t Apartment ideas

                                   785 00  Association of American Libraries. |t News flash 

                                                [245 form of title on related record: The news flash] 

800-811:  [Authority controlled]  Name/title series added entry tracings entered under personal, corporate, or meeting names.   Use when the traced form of the series differs from the 490 (see above) or is in a note on the record.  Do not use initial articles in the title portions (subfield |t) of 800-811 series tracings.  

830:  [Authority controlled]  Added entry tracing for a series title that differs from a 490 series statement or is in a note on the record.  For current cataloging, code the second indicator “0” and do not enter initial articles in subfield |a.  If a record has an initial article in this field, the second  indicator must specify the number of nonfiling characters used (see 245 above for figuring this number) or the series title will not index  correctly. 

PLEASE REFER TO THE ATTACHED LIST OF ARTICLES USUALLY DISREGARDED IN FILING

DMD/rd 4/2000; rev. Feb. 22, 2007/rd/Bibliographic Division

2
1

