CALL NUMBERS FOR ALL COPIES ADDED AT POINT OF CATALOGING
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OLD PROCEDURE





This call number list shows the old procedure of adding the completed call number (and class scheme) only to the copy of the item that was used for cataloging (when there are multiple copies of the same item). In this case the cataloger had both Monteith and Bowen copies but used the Monteith copy for cataloging. The call number was written in the Monteith copy and only the Monteith call number record in Workflows was completed. Please see NEW PROCEDURE on next page.





NEW PROCEDURE





Catalogers will now add the completed call number and correct class scheme (usually DEWEYSAN) to all call number records that have item records attached. This is the only change from the old procedure. Using the example from the previous page, you can see the Bowen call number record (in addition to Monteith) has also been updated by the cataloger to show the complete call number and class scheme. 


Also:


Continue to write the call number only in the piece you used for cataloging.


Do not edit anything in an item record that you did not use for cataloging. 
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