ADDING/MERGING MONOGRAPH REPRINTS TO EXISTING CATALOG RECORDS

From: Rex Dotson, Database Management Dept.

Date:   February 28, 2002; rev. Feb. 21, 2007

To:      Bibliographic Division, Database Management, Technical Processing

Apply the following guidelines to determine when its appropriate to add an item record and/or merge a bib record for a monograph reprint (paper or hardcover) to the record for an edition that already exists in the Sirsi Unicorn database:

· 245 #a, #b:  must match or have only a minor difference in formatting that does not affect access to or indexing of the title. For example, consider a match if the existing bib record gives the title as “Dogs’ guide to owners : #b their care and feeding”, but the reprint edition’s title is given as “Dog’s guide to owners, their care and feeding”.  For fiction, consider an item using “a novel” or a similar phrase at the end of the title (e.g. “A dog’s life : #b a novel”) to match the same work not using the phrase (“A dog’s life”). 

· 245  #c:  should match or have only minor variations in formatting.  (e.g., “#c by John Smith” vs. “#c John Smith”).  Any indication of a change in content (e.g., new introduction, preface, afterword, etc.) or statement of responsibility (e.g., a different or new editor, illustrator, translator, etc.) requires a separate bib record.

· 250 #a, if used, is the same or the only difference involves binding formats (e.g., “1st paperback ed.”), “Book club” editions, or imprint statements (e.g., “1st HarperCollins ed.” vs. “1st HarperTrophy paperback ed.”) and no other indication of change in content or text appears.  Different numeric editions (e.g. 1st ed. vs. 2nd ed.), revised editions,  or statements indicating special editions (anniversary editions, special commemorative editions, etc.) always require separate bib records. See also the Caution statement below regarding “Large print” editions

· 260 #b [FICTION] statement of publisher, imprint, distributor, etc. may be the same, a related, or a different publisher, etc. as long as all other matching guidelines in this list are met

· 260 #b [NONFICTION] statement of publisher, imprint, distributor, etc. must be  the same or a related publisher, etc. (examine title page and title page verso only). A difference in the choice of name entered as the publisher, etc. in #b, when the name has been chosen from those used by the “parent” company and/or its various imprints found in the items, does not require a separate bib record

· 260 #c  publication, distribution, etc. date is the same or different as long as there is no indication of content change for the “new” item in other areas of the bibliographic description. Caution: Differences in copyright dates may indicate changes in content that would require different bib records

· 300 #a and #c may be the same or different. Caution: be wary of very large differences in subfield #a paging (except when comparing a “rack” size paper edition to another edition) as this may indicate changes in content

· 300 #b may match or vary slightly (e.g. one bib has “col. ill.”, the other bib has “ill. (some col.)”). Any indication of more substantial differences in illustration content (e.g., one bib has “col. ill., maps”, the other bib has only  “ill.”) requires separate bib records. Also, separate bib records are needed if one of the records gives an illustration statement but the other does not (unless the missing statement is due to an obvious error or an incomplete CIP record)

· 5XX note(s) should not contain statements indicating differences in text, content (especially when one record mentions bibliographical references [usually a field 504 note] but the other record does not), responsibility (i.e., editors, translators, etc.),  or major illustrative characteristics. A reprint edition that contains a reader’s guide or similar “enhancement” that was not included in the original publication always requires a separate bibliographic record (which should include a statement regarding the additional material in a 5XX or elsewhere)
If you have determined that an existing Unicorn bib record can be used for the item you are cataloging, always make sure to add the ISBN (if any) for that item to the existing bib record.   Follow the ISBN with the qualifier “(pbk.)” if you are adding a paperback item to a bib record that was originally cataloged for a hardcover edition

[Horizon specific guideline deleted]
CAUTION: Please be very careful not to merge DPL bib records into Highland Park bib records (you may have to look at the item records attached to each bib to be sure; if the barcode begins with “36136…” it’s for Highland Park). Also, do not merge a bib record for a “regular” print edition into a bib for a “large print” edition (or vice versa)

